Driver Packet Contents:
PO-15 Motor Vehicle Check Form
I-9 Employment Eligibility Verification
Veteran Status Form
Selective Service Form
Standards of Conduct Form
SSN Acknowledgement Form
Compliance Training Instructions

What you need to fill out
UT Sailing Club (UTSC) Membership Form (if you hailtealready)
UT Sport Club Association (UTSCA) Membership Foifryou haven't already)
PO-15 Motor Vehicle Check Form
I-9 Employment Eligibility Verification
Veteran Status Form
Selective Service Form
Standards of Conduct Form
SSN Acknowledgement Form
Compliance Training Instructions

What you need to bring
TEXAS Driver’s License
Another Type of Identification (listed on back e® form)
Current Car Insurance
Current Health Insurance (if you haven't already)tional)
Social Security Number (or card)
Selective Service Number (or card) (males dnly)
Bank Account Number and Bank Routing Number (ogtijin

1If you don’t have health insurance, UT will takéeanporary policy on you for each
day you are on a trip. The cost is $2 per day.

*Male U.S. citizens must register for selective merythe draft). If you have a TX
driver’s license, you probably have a selectiveisernumber. See the Selective
Service Form for how look this up online.

3This is only required if you want to have paychedksctly deposited into your bank
account.



Steps to Become a Registered Driver
Turn in UTSC Membership Form and $50 for dues ftir§eClub
Treasurer/Officer (if you haven't already)
Go to GRE 2.204 (in Gregory Gym offices) (2 minjites
0 Turnin UTSCA Membership Form (if you haven't aldga
0 Letthem copy
TEXAS Driver’s License
Current Car Insurance
Current Health Insurance (if you haven't alreddy)
Go to GRE 2.206 (in Gregory Gym offices) (10 mirs)te
o Turnin
PO-15 Motor Vehicle Check Form
I-9 Employment Eligibility Verification
Veteran Status Form
Selective Service Form
Standards of Conduct Form
SSN Acknowledgment Form
0 Letthem copy
TEXAS Driver’s License
Current Car Insurance
Another type of ID (on back of 1-9 form)
o Fill out on the computer in the office (they wiklp you with this)
Kiosk Setup
Paycheck Profife
My Personal Data
My Withholding
My Paycheck Distribution
My Bank Information (use your voided check for info
My Employee Address
- Campus Mail Code: D7500
Building Name: GRE
Room Number: 2.206
Check box under Permanent Address Section if yooiado
want the address entered to appear on the UT Diect
Within 30 days of going to GRE 2.206, follow insttions on Compliance
Training page

1If you don’t have health insurance, UT will takéeanporary policy on you for each
day you are on a trip. The cost is $2 per day.

? Located at https://utdirect.utexas.edu/payroll/pagroll_info.WBX



Sport Club:

THE UNIVERSITY OF TEXAS AT AUSTIN {rev. 042005)
An Equal Opportunity | Affirmative Action Empl,
n Equal Opportunity | Affirmative Action Employer MOTOR VEHICLE

The University of Texas al Austin does not discriminate on any RECORD CHECK FORM
basis peptibliod byappicaiel bwlogl wligirageionlon fo o, Employee Records Services
sex, national origin, disability, age, citizenship status, or Vietnam pioy Seni

era or special disabled veteran's siatus in recruitment, Hurnan Resource Services
employment, promation, compensation, benefits, or training. 1tis NOA 2.200 « J5600

also the University's policy to maintain a work environment free P.O. Drawer V
from discrimination on the basis of sexual ordentation. The Austin, TX 78713-8322
information on the Application, together with any attachments, is 512471-5127

the property of the University. 512-232-2524 (fax)

IMPORTANT INSTRUCTIONS TO THE APPLICANT FOR A POSITION WHICH MAY REQUIRE
DRIVING A UNIVERSITY VEHICLE: (1) Print all information. (2) Provide ALL information requested.
Falsification of any information on this form will void your Application for Employment and any actions
based on it.

Name: Last First Middie UT EID;

Driver's License Number State Class/Type Date of Birth (MM/DD/YYYY)

| understand that, at my own cost, | must obtain my current three year Driving Record from my current state
of residence. If | am a Texas resident, | must obtain my current three year Driving Record from the Texas
Department of Public Safety Denson Office located at 108 Denson Dr., Austin, Texas, or online at
httpfiwww texasonline.state tx.us/INASApplixdps/TXDPSLicenseeManager

{ must then provide this completed Motor Vehicle Record Check Form and current three year Driving Record to the
hiring manager or departmental contact for further processing.

| further understand that, if hired, all employees who wish to become drivers for UT must receive driver training
before they can be authotized and allowed to operate a UT-owned vehicle to conduct official University business
(AW BPM 16-05-02). Also, | understand that an unacceptable rating will prevent me from being eligible to operate a
University vehicle and may disqualify me for employment in this position.

IMPORTANT: | understand that if | am not currently a Texas resident, that | must obtain a Texas Driver's
License within 30 days after entering Texas as a new resident,

Department Contact Name Job Title .
Sarah Bubolz Student Assistant
Department Name Department Phone Number

Recreational Sports | 512-471-1155

| certify that the statements made by me on this form are true, complete, and correct to the best of
my knowledge and belief and are made in good faith. | understand that any false statements made
herein will void my Application for Employment and any actions based on it.

Applicant's Signature Date







LISTS OF ACCEPTABLE DOCUMENTS

LIST A

Documents that Establish Both
Identity and Employment
Eligibility

OR

LIST B

Documents that Establish
Identity

AND

LISTC

Documents that Establish
Employment Eligibility

. U.S. Passport (unexpired or expired

)1.

Driver®©s license or ID card issued by
a state or outlying possession of the
United States provided it contains a
photograph or information such as
name, date of birth, gender, height,
eye color and address

. U.S. Social Security card issued by

the Social Security Administration
(other than a card stating it is not
valid for employment)

. Permanent Resident Card or Alien
Registration Receipt Card (Form
[-551)

ID card issued by federal, state or
local government agencies or
entities, provided it contains a
photograph or information such as
name, date of birth, gender, height,
eye color and address

. Certification of Birth Abroad

issued by the Department of State
(Form FS-545 or Form DS-1350)

. An unexpired foreign passport with
temporary [-551 stamp

School ID card with a photograph

. Original or certified copy of a birth

certificate issued by a state,
county, municipal authority or
outlying possession of the United
States bearing an official seal

. An unexpired Employment
Authorization Document that contai

ns

Voter®©s registration card

Native American tribal document

a photograph
(Form 1-766, 1-688, 1-688A, 1-688B)

U.S. Military card or draft record

U.S. Citizen ID CardForm 1-197)

. An unexpired foreign passport with

Military dependent®©s ID card

an unexpired Arrival-Departure
Record, Form 1-94, bearing the sam
name as the passport and containin

U.S. Coast Guard Merchant Mariner
Card

. ID Card for use of Resident

Citizen in the United Stat¢sorm
1-179)

an endorsement of the alien©s
nonimmigrant status, if that status

Native American tribal document

authorizes the alien to work for the
employer

Driver®©s license issued by a Canadig
government authority

>

. Unexpired employment

authorization document issued by
DHS (other than those listed undef
List A)

For persons under age 18 who
are unable to present a
document listed above:

10. School record or report card

11. Clinic, doctor or hospital record

12. Day-care or nursery school record

lllustrations of many of these documents appear in Part 8 of the Handbook for Employers (M-274)
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