
Driver Packet Contents: 
·  PO-15 Motor Vehicle Check Form 
·  I-9 Employment Eligibility Verification 
·  Veteran Status Form 
·  Selective Service Form 
·  Standards of Conduct Form 
·  SSN Acknowledgement Form 
·  Compliance Training Instructions 

 
What you need to fill out 

·  UT Sailing Club (UTSC) Membership Form (if you haven’t already) 
·  UT Sport Club Association (UTSCA) Membership Form (if you haven’t already) 
·  PO-15 Motor Vehicle Check Form 
·  I-9 Employment Eligibility Verification 
·  Veteran Status Form 
·  Selective Service Form 
·  Standards of Conduct Form 
·  SSN Acknowledgement Form 
·  Compliance Training Instructions 

 
What you need to bring 

·  TEXAS Driver’s License 
·  Another Type of Identification (listed on back of I-9 form) 
·  Current Car Insurance 
·  Current Health Insurance (if you haven’t already) (optional)1 
·  Social Security Number (or card) 
·  Selective Service Number (or card) (males only)2 
·  Bank Account Number and Bank Routing Number (optional)3 

 
 
 
 
 
 
 
 
 
 
 
 
1
 If you don’t have health insurance, UT will take a temporary policy on you for each 

day you are on a trip. The cost is $2 per day. 
 
2
 Male U.S. citizens must register for selective service (the draft). If you have a TX 

driver’s license, you probably have a selective service number. See the Selective 
Service Form for how look this up online. 
 
3
 This is only required if you want to have paychecks directly deposited into your bank 

account. 



Steps to Become a Registered Driver 
·  Turn in UTSC Membership Form and $50 for dues to Sailing Club 

Treasurer/Officer (if you haven’t already) 
·  Go to GRE 2.204 (in Gregory Gym offices) (2 minutes) 

o Turn in UTSCA Membership Form (if you haven’t already) 
o Let them copy 

�  TEXAS Driver’s License 
�  Current Car Insurance 
�  Current Health Insurance (if you haven’t already)1 

·  Go to GRE 2.206 (in Gregory Gym offices) (10 minutes) 
o Turn in 

�  PO-15 Motor Vehicle Check Form 
�  I-9 Employment Eligibility Verification 
�  Veteran Status Form 
�  Selective Service Form 
�  Standards of Conduct Form 
�  SSN Acknowledgment Form 

o Let them copy 
�  TEXAS Driver’s License 
�  Current Car Insurance 
�  Another type of ID (on back of I-9 form) 

o Fill out on the computer in the office (they will help you with this) 
�  Kiosk Setup 
�  Paycheck Profile2 
�  My Personal Data 
�  My Withholding 
�  My Paycheck Distribution 
�  My Bank Information (use your voided check for info) 
�  My Employee Address 

·  Campus Mail Code: D7500 
·  Building Name: GRE 
·  Room Number: 2.206 
·  Check box under Permanent Address Section if you do not 

want the address entered to appear on the UT Directory 
·  Within 30 days of going to GRE 2.206, follow instructions on Compliance 

Training page 
 
 
 
 
 
 
1
 If you don’t have health insurance, UT will take a temporary policy on you for each 

day you are on a trip. The cost is $2 per day. 
 
2 Located at https://utdirect.utexas.edu/payroll/po8/payroll_info.WBX 







For persons under age 18 who 
are unable to present a 
document listed above:

LISTS OF ACCEPTABLE DOCUMENTS

LIST A LIST B LIST C

2. Permanent Resident Card or Alien 
Registration Receipt Card (Form 
I-551)

7. Unexpired employment 
authorization document issued by 
DHS(other than those listed under 
List A)

1. Driver©s license or ID card issued by 
a state or outlying possession of the 
United States provided it contains a 
photograph or information such as 
name, date of birth, gender, height, 
eye color and address

1. U.S. Social Security card issued by 
the Social Security Administration 
(other than a card stating it is not 
valid for employment)

9. Driver©s license issued by a Canadian 
government authority

1. U.S. Passport (unexpired or expired)

2. Certification of Birth Abroad 
issued by the Department of State 
(Form FS-545 or Form DS-1350)

3. An unexpired foreign passport with a 
temporary I-551 stamp 

4. An unexpired Employment 
Authorization Document that contains 
a photograph
(Form I-766, I-688, I-688A, I-688B)   

3. Original or certified copy of a birth 
certificate issued by a state, 
county, municipal authority or 
outlying possession of the United 
States bearing an official seal

3. School ID card with a photograph

5. An unexpired foreign passport with 
an unexpired Arrival-Departure 
Record, Form I-94, bearing the same 
name as the passport and containing 
an endorsement of the alien©s 
nonimmigrant status, if that status 
authorizes the alien to work for the 
employer

6.   Military dependent©s ID card

4.   Native American tribal document

7. U.S. Coast Guard Merchant Mariner 
Card

5.   U.S. Citizen ID Card (Form I-197)

8.   Native American tribal document

6. ID Card for use of Resident 
Citizen in the United States (Form
I-179)

10. School record or report card

11.   Clinic, doctor or hospital record

12. Day-care or nursery school record

Illustrations of many of these documents appear in Part 8 of the Handbook for Employers (M-274)

2. ID card issued by federal, state or 
local government agencies or 
entities, provided it contains a 
photograph or information such as 
name, date of birth, gender, height, 
eye color and address
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4.   Voter©s registration card

5.   U.S. Military card or draft record

Documents that Establish Both 
Identity and Employment 

Eligibility

Documents that Establish
Identity

Documents that Establish
Employment Eligibility

OR AND














